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Tlooxkenne 0 MOPSAKe PacCMOTPeNHs 00pameHHil rpakiaH B aIMAHHCTPALHIO A0Y.

1.00mue noJioxKenus

1.1.Hactosmee Ilonokense o MOPS/IKE PacCMOTPeHus 0OpallieHHH rpakian B MyHHIANAILHOTO
BIOMKETHOTO JOMIKOIBLHOIO 00pa3oBaTeNbHOIO YIPCHKIICHHA nerckait cag «ypasymikay (naiee —
JIOY) paspaboraHo B COOTBCTCTBHH ¢ PeNCpaibHbIM 3aKOHOM OT 02.05.2006 Ne 59-®3 «O nopsjake
paccMoTpeHns  oOpamieHdii  rpakiaH Poccuiickoit ~ ®eaeparmuy, DenepatbHbIM 3aKOHOM OT
29.12.2012 No 273-®3 «O6 obpazosanun B Poccuiickoit Deaepauum».

[10I0/KEHHEM PETYIHPYIOTCSA [IPABOOTHOUICHMSA, CBA3AHHEBIC ¢ peanm3auueil rpaxanuoM PO
sakpensientoro 3a Hum Komcturyumeir PO mpasa obpaleHus B OpraHbl MECTHOrO CaMOYNpasJie-
HHS, YCTAHABIHBACTCA MOPSIAOK PacCMOTPEHAA obpamennii rpaxian B agvurucTpao JIOV.

1.2. Opranuzanus paboTel ¢ 0OpaleHUAMH rpaskian B aIMAHUCTPAIHIO JIOV Beugercs B COOT-
percreud ¢ Koncrutyuueit P@, dencpaibEbIM 3aKOHOM OT 06.10.2003 Ne 131-®3 «O6 o6mux HpHH-
LHTaX Opranu3alWd MECTHOIO CaMOYTIPABICHHS B P®, denepansibm 3akoHoM 0T 02.05.2006 Ne 59-
®3 «O nopsaake paccMmoTpeHHs ofpaleHni TpaxiaH Poccuiickoii  ®eaepanuu», DexepanbHbIM
3aKoHOM OT 29.12.2012 Ne 273-®3 «O6 obpazopanny 8 Poccuiickoii  deepauuuy, Verasom IOV 1
nacrogmum [lomoxeHHEM.

1.3. YeragosineHHbni HacroamuM [lonoxeHHeM MOPAI0oK pPacCMOTPEHHA obpamcHuii rpaxiaH
pacnpocTpaHseTcs Ha Bce oOpaulenus rpakiaH, 3a HCKIKOHEHHEM oOpaileHnAl, KOTOpPBIE LO/UIexKaT
PACCMOTPCHUIO B MHOM [OpSIIKE, YCTAHOBJICHHOM deaepanbHEIMH KOHCTUTYUHOHHBIMH  3aKOHAMH
UHBIMH (helepaTbHbIMH 3aKOHAMH, a TAaKKe NHCEM, MCHOMHCHHBIX Ha odpunmansHbIX GraHKax y4pe-
IeHHH, OpraHn3alMif, TPEANPHATHH, MOMUCAHHBIX HX PYKOBOIHTCIIAMH, YNOIHOMOYEHHEIMH Ha
TO IMUAMH, KOTOPHIC PACCMATPUBAIOTCS B MOPAJKE, YCTAHOBICHHOM 1A obIIelH KOPPECTOHACHIIHH.

1.4. Yeragosnenusni wacrosmmm [TookKeHHEM NMOPAIOK pacCMOTPCHHA oOpalleHHH IpaxaaH
pacmpocTpansieTcsi Ha NpaBOOTHOLICHHA, CBA3ANHBIE C PACCMOTPCHHEM obpauiennii HHOCTPAHHBIX
rpaxkiad M N 6e3 rpakIaHCTBa, 32 HCKIIOYEHHEM CIYHacB, YCTAHOBICHHBIX MEXIYHAPOIHBIM 10~
ropopoM Poccuiickoit deaepanuu KA (deepaTbHbIM 3AKOHOM.

1.5. [Tpu paccMOTpeHHH OOpalCHHs HE MOMyCKaeTes pasriallicHue CBEJIEHHH, COjleprKallluXcs B
obpalicHHH, a TAKKE CBE/ICHHH, Kacalomuxcs wacTHOMN JKH3HH TpaknaswHa, Oes ero cormacus. He ss-
nsieTCA pasriamenueM CBEJICHHH, CONEpPKAIUXCs B o6palenHy, Hanpas/leHHe MHCEMEHHOro obparme-
HUS B FOCYIAPCTBEHHBIA OpraH, Opran MECTHOTO CaMOYNPABICHUS KIH JI0JUKHOCTHOMY MLy, B KOMIIe-
TEHITHIO KOTOPBIX BXOJMT pelleH e II0CTaB/ICHHBIX B ofpatieHie BonpocoB.

1.6.Axymauctpamms JIOY cucTeMaTH4yeckn aHAIM3HPYET H obobmaer oOpallleHns rpaxJasH,
cofepyaimuecss B HAX KPHTHUYCCKHE 3aMEYaHWdA, C UEIBIO CBOCBPEMEHHOTO BBISBNIEHHA W YCTpaHe-
H¥ist IPWYHH, TOPOXIAIONIMX HapylieHWe NpaB i OXPaHACMBIX 3aKOHOM HHTEPECOB TPaXK/IaH.

onggodawAnody
oneaodamodyy

2. lpaso rpaxian ma obpamenue

2.1. Tpaxjane MMEIOT paBO OOpamarses JUYHO, B yCTaHOBICHHOH (opMe, a TalKe Ha-
NPapIsTh WHAWBHIYATbHBIE M KOIICKTUBHBIC MHCBMCHHBIE obpamenns B aqvuHucTpanmo JIOY jn-
00 MOIKHOCTHBIM JIATIAM.

2.2. Tpakiane peaiu3yioT Npapo Ha obpaieHHe cBoGoaHO M HOOpOBONBHO, HE Hapymas Ipas
M cBOOO/IBI JIPYTHX JIMIL.

2.3. ®opma obpalleHus TPaX/IaHaMHK BEIOHPACTCA CAMOCTOATENIBHO.

2.4. PaccMoTpeHue oOpalieHui TpaskJaH OCYILECTBIISIETCS OecIIaTHO.
2.5. Tlpu paccmorpennn oOparieHus B agMuHUCTparuio JJOY rpaxaaHiH UMEET IMpaBo:



- [IpeacTaBnsaTh JOMONHUTENBHBIC TOKYMEHTBHI M MaTE€pUabl, JIMOO 0Opamarscs ¢ mpocs0oit 00
UX UCTPEOOBAHMH.

- 3HAaKOMUTBCA C JOKyMEHTaMH M MaTepualaMM, KacalolIUMHCS PAacCMOTPEHHS OOpalleHus,
€CclIM JITO HE 3aTparMBacT IpaBa, CBOOOJBI M 3aKOHHBIC MHTEPECHI JAPYIHX JIHII, €CIM B yKa3aHHBIX
JTOKYMEHTaX W MaTepuaiax He COIEpPXATCsl CBEICHUS, COCTABIISAIONINE TOCYITAPCTBEHHYIO WM HHYIO
OXpaHseMyI0 (elepaibHbIM 3aKOHOM TaiHY.

- [TomyyaTe NHMCHMEHHBIH OTBET IO CYIIECTBY IIOCTABJICHHBIX B OOpallleHHE BOIPOCOB, 3a HC-
KJIIOUEHUEM Ciy4aeB, yKa3aHHbIX B I.1.5.4, 5.8 Hactosmero [lonoxeHus yBenoMJIeHHE O nepeaj-
pecanMy MHCHBMEHHOTO OOpalIeHUs] B rOCYJapCTBEHHBIC OPTaHbI, OPraH MECTHOTO CaMOYNpPaBJICHUS
WIN JIOJDKHOCTHOMY JIMIly, B KOMIICTCHIIMIO KOTOPBIX BXOJMUT pEIICHHE ITOCTABJICHHBIX B OOparle-
HUHM BOIPOCOB.

- OOpamatbcsi € kajno0oil Ha MPUHATOE IO OOPAILCHUIO pelIeHUe WM JaeicTBue (0e3mencT-
BUE), a TAKXKE C 3asiBJICHUEM O MPEKPAIICHUN PACCMOTPEHUS OOpaIlCHHUS.

3. TpeOoBaHusi K MUCbLMEHHOMY OOpAallEeHUIO

3.1. B nucbMeHHOM OOpalieHuH TpaKIaH B 00S3aTENbHOM MOPSAIKE YKa3blBaeTCd HaUMEHOBA-
nue JIOY, nubo pamuims, uMs, OTIECTBO COOTBETCTBYIOIIETO JODKHOCTHOTO JIUIA WJIH €T0 JOJIK-
HOCTh B agmuHucTtpaun JIOY, a Takxke CcBOIO (paMHIINIO, MM, OTYECTBO, IOYTOBBINA aJpec, MO KO-
TOpPOMY JIOJKEH OBITh HallpaBJIEH OTBET, YBEJOMJICHUE Iepeajgpecaluu OOpalleHUs, HU3jaraeT CyTh
MPEJIOKEHUS, 3asBICHUS WM KAIO0Obl, CTABUT JIMYHYIO MOJIMUCH U JIaTy.

3.2. B cmydae HEOOXOAMMOCTH B TOJTBEPIKICHUE CBOUX JOBOJOB T'PAXKIAHHWH IO MMMCHMEHHO-
My OOpallleHHI0 MpuiaraeT JOKYMEHTHI U MaTepuaibl JUOO UX KOMHH, KHUXKKU U OPUTHHAIIBI MHBIX
JIOKYMEHTOB, MPUJIOKEHHBIE K OOpalIeHUsIM, BO3BPAIIAIOTCS 3asSBUTEISIM IO MX MPOCHOE.

3.3. OOpamenue, mnocrynusiiee B Aqmunuctpauuo JOY  nmo wuHOpMalMOHHBIM CcHCTEMaM
OOIIero MOJIb30BaHMS, IOAJIECKUT PACCMOTPEHHUIO B MOPSJAKE, YCTaHOBIEHHOM HactosmuM [loro-
KEHUEM.

3.4. I'paxnaHuH HaNpapisieT CBOE MUCHbMEHHOE OOpalieHHe HENOCPEICTBEHHO Ha MMs 3aBe-
nyromieit JIOY win ero 3amectuteneil, B KOMIETEHUIUNA KOTOPBIX BXOJUT PEIICHHUE IOCTAaBICHHBIX B
0OpamieHuu BOIPOCOB.

3.5. [lucekMenHOe oOOpalieHne MOUICKUT O00sA3aTENbHOW PErUCTpallMd B TEUYEHUE TPEX THEH ¢
MOMEHTa TOCTYIUJICHUSI.

Bce mocrynaromue B agmuHucTpanuio JJOY nucbMeHHBIE OOpalleHus] TpaaaH MPUHUMAIOT-
Csl, YUYHUTBHIBAIOTCS, PETUCTPUPYIOTCS. PerncTpaniuoHHBIN HMHIEKC OOpallieHusi TpaxaaH YKa3bIBacT-
csl B MMCbMEHHOM OOpaIlleHNH, KOTOPBIM CTaBUTCS B HWIXKHEM IPABOM YTy MEPBOrO JIHCTA.

3.6. [IucbMa rpaXkaaH C TOMETKOW «JIMYHO» TIOCJIE MPOYTEHHS aJpecaToM, B CiIydae, eCld B
HUX CTaBSITCS BOIIPOCHI, TpeOyroniue o(UIMaIbHBIX OTBETOB, MEPEAAIOTCS HAa PETHCTPAIMI0 B yCTa-
HOBJICHHOM TOpPSJKE.

3.7. [TucekMenHOe oOpalieHue, cojepiKaliee BOMPOCHL, PEIIEHUE KOTOPHIX HE BXOAUT B KOM-
nereHnuo anMuauctpanuu JIOY, MOMJIEKUT MepechbulKe B TEUYCHHUE CEMH JTHEW CO JIHS peructpa-
MU B COOTBETCTBYIOUIMM OpraH WJIM COOTBETCTBYIOUIEMY JIOJDKHOCTHOMY JIMIY, B KOMIIETEHIIUIO
KOTOPOTO BXOAMT DEILIEHUE IOCTaBJICHHBIX B OOpAIll€HWH BOIPOCOB, C YBEJOMJIEHHEM TIpakJaHUHA
0 mepeajipecallii ero oOpallleHus, 32 UCKII0YeHHeM ciydas, yKa3aHHoro B ILIL. 5.4, 5.8 Hacrosie-
ro IlonoxeHnus.

3.8. 3anperaeTcss HampaBJIATD KAJIOOBI TPaKJaH HA PACCMOTPEHHE TeM JOJIKHOCTHBIM JIHIIAM
agmunuctparuu JIOVY, pemenne wunu neiicteue (6e37eiCTBUE) KOTOPBIX 00XKamyeTcs.

4. PaccMoTpeHue oOpalleHHil IpaxIaH, MOATOTOBKA OTBETOB

4.1. O6pamenue, noctynupiiee 3aBeayromier JJOY, momanexut o0s3aTeIbHOMY paCCMOTPEHUIO.

4.2. Yder, peructpamusi, XOJ pPAcCMOTPEHHUs OOpaimleHuss TpaxkIaH OCYIIECTBISIOTCS 3aBe-
JYIOIICH ¢ 3aHECEHUEM B XypPHAJ M KapTOUKY JUYHOTO TIPUEMA.

4.3. 3aBenyromas JJOV:

- o0ecreunBaeT OOBEKTUBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE PACCMOTPEHHE OOpalieHus, B
cllydae HEOOXOIMMOCTH — U C Y4acTHEM TpaklaHWHA, HAPABUBIIETO OOpaIleHHE;

- 3ampammBaeT HEOoOXOAMMBIC IS PACcCMOTPEHHUsS OOpamieHusi JOKYMEHTHI W MaTepHalbl B



JIPYTUX OpraHax My Ipyrux MNpeAnpUsITHI U OpraHu3alii ropojaa, 3a UCKIIOUYEHHEM CYJI0B, OPraHoOB
JIO3HAHUS W OPTaHOB NPEJIBAPUTEIBLHOTO CIIEC/ICTBHUS;

- IPUHAMAET MEphl, HAMNPABICHHBICE HAa BOCCTAHOBIICHHE WIM 3AIUTy HAPYLIECHHBIX IIPaB,
cBOOO/I W 3aKOHHBIX HMHTEPECOB TpaKIaHUHA;

- TaeT MHCHbMEHHBIE OTBETHI IO CYLIECTBY MMOCTABIEHHBIX B 00OpaIllEHUU BOIIPOCOB;

- YBEIOMIISICT TPaXKJAaHWHA O HANPaBJICHUH €ro OOpalleHUs Ha pacCCMOTPEHHE B JPYroil oprax
WU JIpyrue OPEeANpuaTHs U OpraHu3alu ropoja B COOTBETCTBHM C UX KOMIIETEHLIUEH.

4.4. YupexxaeHus, NpeAnpusTUs U OpraHU3aluy 110 HAIPAaBJICHHOMY B YCTAHOBJIEHHOM IOPSAKE
3anpocy 3aBenytomei [10Y, paccmarpuBaromiero ooOpaiieHue, o0s3aHbl B TeUeHHE 15 aHEW mpemoc-
TaBJIATH JTOKYMEHTHl W MaTepHalibl, HEOOXOAMMBIC IJIsI PACCMOTPEHHUsS OOpamieHHsl 3a HCKIIOYCHHU-
€M JOKYMEHTOB M MAaT€pUaIOB, B KOTOPBIX COJEPXKATCS CBEACHMS, COCTABJISAIOIINE TOCYAAPCTBEH-
HYI0O WM OXpaHseMmyro ¢enepaabHbIM 3aKOHOM TalHy, W JJIS KOTOPBIX YCTAHOBIEH OCOOBIH MOps-
JOK TIPEIOCTaBICHUS.

4.5. OtBeTsl Ha oOpaiieHus TpaKIaH, MPUCIaHHbIE HA UMs 3aBexytomieit IOV, rotoesrcs Ha
OnaHKe yupexaeHHs 3a moAnuchio 3apenyromnieil JJOY u peructpupyorcs B )KypHaie.

7.6. OTBEeTHI TOJKHBI COAEPIKATh KOHKPETHYIO M YETKYIO HH(POPMAIIMIO TI0 BCEM BONpPOCAM, I10-
CTaBJICHHBIM B oOpamieHuu rpaxjaaH. Eciu 3asBuTento JaH OTBET B YCTHOU (hopme, TO B MaTepuasax,
NPUIIOKEHHBIX K OOpalleHuIo, JOJDKHO OBITh 3TO yKa3zaHo. Ecnm maércs MpOMEXYTOUHBIM OTBET,
TO YKa3bIBAa€TCs CPOK OKOHYATEIBHOTO PEUICHUs IOCTABJIEHHOTO BOIPOCA.

OTBeThl, NOJArOTOBJICHHbIE HA OCHOBAaHUMU IIPABOBBIX JIOKYMEHTOB, JOJDKHBI COJEpP’KaTh pPEK-
BU3UThl 3TUX JIOKYMEHTOB C YKa3aHHEM JaThl U HAUMEHOBAHMS.

OTBeT Ha KOJUJIEKTUBHOE OOpallleHHWE OTIIpaBJIAETCS Ha UMs NEPBOro IOJIMCABLIETO €ro Julia,
€CJIM B IUCbME HE OrOBOPEHO KOHKPETHOE U0, KOMY HAaJJIEKUT AAaTh OTBET.

OtBer Ha oOpamienue, nocrynusiiee B Aqmunuctpanuio JJOY no wuHbOpMaAnMOHHBIM CHUCTE-
MaM OOIlero MOJb30BaHUs, HAMpPABISAETCS MO MOYTOBOMY aJpecy, YKa3aHHOMY B OOpallleHHUU.

4.7. OOpaleHus rpaxaaH IOCIe MX PACCMOTPEHHUs HCIOJHUTENSMU BO3BpAILalOTCA CO BCEMU
OTHOCSIIIMMHUCA K HUM Matepuanamu 3aBenyromei JI0Y, kotopas dopmupyer aena, B TOM YHCIE C
OTBETOM 3asBUTEIIIO B ClIydae, €CJIM JAaBAIOCh IOpyYeHHE MHPOPMHPOBATH PYKOBOACTBO O PE3yIib-
Tarax pacCMOTPEHHUS.

4.8. TlopssinoK BH3MPOBAHMS IOATOTOBICHHBIX OTBETOB Ha OOpalleHUs TPaKIaH 3a MOAMUCHIO
3aBeaymwoen JIOY u ero 3amectureneil ycTaHaBIMBAETCS CIEAYHOLIUI:

Ha BTOPOM JK3EMIUIAPE OTBETA 3asIBUTENIO B JICBOM HUKHEM YIIy yKa3bIBaeTCsl (paMuiIvst U MOJ-
IIUCh MCTIOIHUTENS,, HOMEp €ro Clly:keOHOro TenedoHa, a TaKKe MPOCTABIAIOTCS BU3bl PyKOBOAUTEINEH,
y4acTBOBAaBIIUX B IMOATOTOBKE OTBETA, C pacIu(ppoBKOi (haMuuii.

4.9. Ha xaxaom oOpallieHHH Moclie OKOHYATeTbHOTO PEeIIeHHs U er0 UCIIOJIHEHUS J0JDKHA ObITh
OTMETKa 00 ucnonHeHun «B gemo», garta v TU4HAas MOANKCH JIOJDKHOCTHOTO JIMIA, HMPUHSBLIETO 3TO
pemienue. [Ipemnoxenusi, 3asiBICHUS U XKAIOObI, KOIMHA OTBETOB Ha TpakAaH (HOPMHUPYIOTCS B JI€JI0 B
COOTBETCTBHUH C YTBEPKIACHHOW HOMEHKIATYpPOU JeI.

5. lopsinok paccMoTpeHHsl OTAeJIbHBIX OOpalieHuit

5.1. OGpamenus rpaxaan, nocrynuBinue 3aBenyronieit JJOY u3 cpencts maccoBoit nHdpopma-
IIUM, PACCMATPHUBAIOTCSA B MOPAJIKE M CPOKH, MpeAycMOTpeHHble HacTosmmM [lomoxenuem.

5.2. B cimydae ecnu B MUCbMEHHOM OOpallleHUH He yKa3aHa (aMiIus TpaKIaHWHA, HApaBUB-
1ero oOpaleHre U NOYTOBBIA ajpec, 0 KOTOPOMY JI0JKEeH OBbITh HalpaBJeH OTBET, OTBET Ha oOpaiiie-
HUe He naetcs 3apenytomier [JOY, npuHUMaeTCs pelieHne 0 CIUcaHuu JaHHOTO oOparnieHus «B nemnoy.

5.3. Eciin B ykazaHHOM 0OpallieHHH COJAep’KaTcsl CBEICHHsI O IMOJrOTaBIMBAEMOM, COBepIlae-
MOM HWJIM COBEPUICHHOM IIPOTHBONIPABHOM JCSHWH, a TaKKe O JIUIE, €ro MOJATrOTaBIUBAIOIIEM, CO-
BEpIIAIOIIEM HJIM COBEPIUMBIIEM, OOpalleHHe MOJICKUT HAalpaBlIEHHI0 B OpraH B COOTBETCTBUHU
C ero KOMIIETCHITHEH.

5.4. OOparieHue, B KOTOpOM oOXkalyeTcsi cyneOHOe pellleHHe, BO3BpAIIAeTCsl IpaxIaHUHY C
pa3bsICHEHUEM TOpsIKa 00)KaJOBaHUSI TAHHOTO CyIeOHOTO peIIeHHs.

5.5. [Ipy monmyyeHMH MUCBMEHHOTO OOpalleHHs, B KOTOPOM COJIEpXKaTcs HELEH3ypHbIE, OCKOp-
OWTEeNbHBIC BBIPAKEHUS, YTPO3bI JKU3HHU, 370POBBIO MM MMYILIECTBY JOJDKHOCTHOTO JIMIIA, a TaKXkKe
YJICHOB €0 CEMbU 3aBEYIONIas BIpaBe OCTaBUTH oOpaieHue 0e3 OTBeTa MO CYIIECTBY MOCTaBJICH-
HBIX B HEM BOIIPOCOB U COOOIINTH TpaXkIaHWHY, HallpaBUBIIEMY OOpalieHue, O HeIOIyCTUMOCTH 3J10-



yIOTpeOICHHUsT TIPABOM.

Pemenwne o cnucannu gaHHOTO OOparieHus «B neno» u HarpaBiIeHUH COOOIICHUS 3asSBUTEIIO O
HEJIOTYCTUMOCTH 3JI0yNOTPEOICHUSI MPaBOM NPUHUMAETCS U MoAMHUChIBaeTcs 3aBeayromei JIOY nmun
3aMECTUTEIIEM.

5.6. B cnmydae ecnm  TEKCT NMUCHMEHHOTO OOpallieHWs HE TMOAeTCs MPOYTCHHIO, obparie-
HUE HE TOJJICKUT HAIPABIICHUI0O HA PACCMOTPEHUE U OTBET HA HETO HE JaéTcs. 3asBUTEIO0 00 3TOM
cooOmaercs, eciau ero (amuivs U MOYTOBBIM ajgpec MOANAIOTCS IpouTeHuto. Pemenuwe o cruca-
HUU JaHHOTO oOpaiieHus «B 1emo» U cOOOIMICHUH 3asBUTENI0 MPUHUMAIOTCS U MOJMUCHIBAIOTCS 3a-
BEIYIOIIEH MM MEPBBIM 3aMECTUTENIEM.

5.7. OOparmenusi TpaxaaH, MOCTYNHUBIIME OT OJHOIO U TOTO K€ JUIA I10 OJHOMY M TOMY K€
BOIIPOCY, €CIM CO BpPEMEHHU IOJayd IMEepBOro OOpalleHus UCTEK YCTAaHOBIEHHBIM HactosmuM [lo-
JIO’)KEHUEM CPOK PACCMOTPEHHS WM 3asBUTENb HE COTJIACEH C MPUHSATHIM IO €ro OOpaIleHUIo pe-
IIEHUEM, CUUTAIOTCS MOBTOPHBIMHU.

I[Ipu paborte ¢ MOBTOPHBIMH OOpAIICHUSMHU JIEIOMPOU3BOIUTENL (HOPMHUPYET JENI0 C YKE
MMEIOLIUMHUCS TIOKYMEHTaMU [0 OOpallleHUusM JaHHOTO 3asBUTEIS.

He cumTaroTcst MOBTOPHBIME OOpAIICHUS OJJHOTO M TOTO € 3asBUTENS, HO MO Pa3HBIM BOIIPO-
caMm, a Tak)ke HEOJHOKpPATHBIE — [10 OJIHOMY U TOMY K€ BOIIPOCY B Cy4ae, €CJIU MPUYHHBI, MO KOTO-
pPBIM OTBET MO CYHIECTBY ITOCTABIIEHHBIX B OOpAIICHUH BOIMPOCOB HE MOT OBITh JIaH, B MOCJICIYIO-
meM ObLIM yCTpaHEHbl, TPakJaHUH BIPaBe BHOBbL HANpaBUThH oOpaiieHue 3aBexyromieii JJOVY.

5.8. B cinyuae ecnu B MUCBMEHHOM OOpAIEHUH TPAKIAHIMHA COACPKHUTCS BOIIPOC, HA KOTOPHIH
€My HEOJHOKPATHO J1aBaJlUCh MUChbMEHHBIC OTBETHI [0 CYIIECTBY B CBS3U C paHEe HAIIPaBJICHHBIMU 00-
pallleHUsIMH, ¥ IPK 3TOM B OOpallleHWW HE MPUBOMATCS HOBBIE JIOBOJBI WM OOCTOSTEIHCTBA 3aBe-
nyromast JIOY BmpaBe NpUHSTH pelieHre 0 0€30CHOBATEIHHOCTH OUYEPEIHOr0 00palleHus U mpeKpaiie-
HUW TIEPENUCKH ¢ rpaxaanrnHoM. O JaHHOM pPEIICHUU YBEIOMIISICTCS TPa)KIaHWH, HAITPABUBIIHA 00-
paiieHue.

5.9. B cyuae eciii OTBET IO CYHIECTBY MOCTABJICHHOI'O BOIPOca B OOpaIieHUH HE MOXKET OBITh
naH 0e3 pasIialleHus CBEACHHM, COCTABISIIOIIMX OXpaHsieMyto deaepanbHbIM 3aKOHOM TaiHy, rpaxaa-
HUHY, HalpaBUBIIEMY OOpalleHHe, COOOIIAeTCs 0 HEBO3MOXKHOCTH JaTh OTBET MO CYIIECTBY B CBS3U C
HEJOMYCTUMOCTBIO pa3rialleHus] YKa3aHHBIX CBEICHUM.

6. Cpoku paccMoTpeHusi o0palleHHii W yBeJAoMJeHHe 3asiBUTeJIeH

6.1. OOpamenusi, nmoctynusiine 3aBeaytomnieit JJOY, paccmatpuBatotest B Tedenue 30 gHe co
JTHSL UX PETUCTPAIINH, €CJIM HHON CPOK (MECHBINNK) HE YCTAaHOBIIEH PYKOBOJHUTENEM , JIMOO €0 3aMec-
tuteneMm. OOpaiieHusi, He TPeOYIOIINE JOMOJHUTENBHOIO M3YUYCHHS] U MPOBEPKU, PACCMATPUBAIOTCS
0e3oTinararenbHo. O pe3ynapTaTax PacCMOTPEHUS YBEIOMIISIOTCS 3asSBUTEIIH.

6.2. B UCKIIOUUTENBHBIX CIy4YasX PYKOBOAHMTENb BIpPaBe MPOJIUTH CPOK PACCMOTpEHHs 0Opa-
mieHus: He Oosee yem 3a 30 gHEH, YBEIOMUB O MPOJUICHHH CPOKa €ro pacCMOTPEHHUs TpaKIaHWHA,
HampaBuBIIero ooOpamienue. [Ipoanenue cpoka odopmiseTcss UCMONHUTENSIMH HE MEHEe UeM 3a MSTh
THEW JI0 UCTEUYEHUS] CPOKa PACCMOTPEHHsI OOpAaIICHHS.

7. Opranu3anusi padoTbl MO JUYHOMY NPUEMY TIPaKIaH

7.1. I'padux u nopsiiok muuHoro npuéma rpaxaad B JIOY ycranaBnuBaercs pyKOBOJUTEIIEM.

7.2. llpn nuyHOM mpuUEME TPaXJAHUH TNPEABABISAET JOKYMEHT, YAOCTOBEPSIOIIUN €ro Jud-
HOCTb.

7.3. Ilo BompocaM, He BXOJSIIMM B KOMIeETeHIHIo 3aBeaytomeit JJOY, 3asgBUTensiM peKoMeH-
IyeTcss 0OpaTUTHCSI B COOTBETCTBYIOIIME OPTaHBI, YUPESKICHHS, OPTraHH3AIHM.

7.4. Bo BpeMsi 3amucu Ha mpuéM 3aBeylollas 3aloJIHIeT KapTOUKY JIMYHOTO Mpuéma rpaxaa-
HuHa (dopMa mpuiiaraercs), B KOTOPYIO 3aHOCUTCS cofiepaHue oOpallleHUs TpakJaHWHA Ha JUYHOM
npuéme, a TakXKe Pe30JIOLUS BEAYLIEro NMpHEM, € MOPYYEHHEM JIOJDKHOCTHOMY juiy. [Ipu HeoOxo-
IMMOCTH TpaXkIaHaM IpeyiaracTcsi M3JI0XKHUTh CYyTh BOMPOCA B MMCbMEHHOM BHEe. [InchMeHHOE 00-
pallieHre B 3TOM CIIydae PErucTpUpyeTcs U pacCMaTPUBAETCSI B YCTaHOBJIEHHOM MOpSJKe, a B KAPTOU-
Ke Jenmaercsi oTMeTka «OCTaBJIEHO 3asBICHUE» M JaTa PETHCTPALHH.

B ciydyae ecnm M3510Ke€HHBIE B YCTHOM OOpallieHuH (akThl U OOCTOSTENILCTBA SIBJISIOTCS Oue-
BUIHBIMH ¥ HE TPEOYIOT IIOTIOJIHUTEIFHONW TMPOBEPKH, OTBET Ha OOpallleHUe C COTIachs rpa)kI1aHuHa



MOET OBITh JJaH YCTHO B XOJI€ JINYHOTO MpUEMa, 0 4Y€M JIeaeTcsl 3alKCh B KApTOUKE JIMYHOTO Mpuéma
rpaxaaHuHa. B ocTalbHBIX Ciiydasx AaéTcs MHUCBMEHHBIM OTBET IO CYIIECTBY IMOCTAaBICHHBIX B 00pa-
IIICHUU BOTIPOCOB.
7.5. Ilpy TOBTOPHBIX OOpaIeHUsIX TOAOUPAIOTCS MMEIOLIHECsS MaTepHalibl MO JeNy 3asBUTEIIS.
7.6. B xone nuyHOTO MpUéMa TPAKIAHUHY MOXKET ObITh OTKa3aHO B JaJIbHEHIIIEM paccMOTpe-
HUUW OOpAIlleHUs], €CTTH €My paHee ObUT JaH OTBET IO CYIIECTBY IMOCTABIICHHBIX B 00paIlleHUH BOTIPOCOB.

8. Padora ¢ oﬁpameﬂman, MOCTABJICHHBIMU Ha KOHTPOJIb

8.1. ObparmieHus, B KOTOPBIX COAEPKATCS BOMPOCHI, HMEKOIIHNE OOJBIIOE OOIIECTBEHHOE
3HaYeHHE, COOOIIAETCS O KOHKPETHBIX HApPYIICHUAX 3aKOHHBIX MPaB U WHTEPECOB Ipak[aH, Kak Mpa-
BuJIo, ctaBsarcsa Ha KOHTPOJIb.

8.2. Ha xontponpHbIX oOpamieHusx craBarcs nometkn «KKOHTPOJIb»y u «[TOIAJIEXXUT
BO3BPATVY».

8.3. JIoJKHOCTHOE JIMIIO — UCTIOJNIHUTENh B YCTAHOBJICHHBIE CPOKHM PacCMaTpUBAET KOHTPOJIb-
HOe oOparmienune, uHGOpMHUpYeET 0 pe3yabTaTax 3aBeAyromyio OV nmbo 3amecTuTens 3aBeayronie,
TOTOBUT OTBET 3asBUTEINIO.

8.4. Ecniu B 00panieHusx ToCy1IapCTBEHHBIX OPTaHOB COJIEPIKATCS MPOCHOBI TPONH(OPMHUPOBATH
UX O pe3yibTaTax pPAacCMOTPEHHS Tpa’kKIaH, TO UCIOJIHUTENIb T'OTOBUT OTBET U uM. Kak mpaBuio, 3tu
oTBeTHl mnoanuckiBatoTcs 3asenytouiei 10Y. 3aseayromas JIOY BmpaBe npemasioRUTh UCIIOTHUTEIIO
MPOJOIKUTh PabOTy C MPOBEACHUEM JOMOJIHUTEIBHBIX MPOBEPOK MM MOCIE TOJMNUCAHUS OTBETa
CIHMCaTh MaTEpPHAIBI IO Pe3yJbTaTaM PacCMOTPEHHS oOpamnieHus «B aemoy.

8.5. OOparieHue CuMTAETCsl MCIONHEHHBIM WM CHUMAETCS C KOHTPOJS, €CIIM PacCMOTPEHBI BCe
MOCTABJICHHBIC B HEM BOIIPOCHI, IPHHSITHI HEOOXOIMUMBIC MEpBI, 3asBUTEIISM JaH OTBET.

8.6. [luceMeHHbIe OOpallleHUsl, Ha KOTOPHIE AAIOTCS MPOMEXKYTOUYHBIE OTBETHI, C KOHTPOIIS
He cHUMaroTcs. KOHTpoib 3aBepmiacTcss TOJIBKO IMOCIIE BBIHECEHUS W MPHHSITHS HCUYCPITBIBAIOIIIX
Mep MO pa3pelieHUI0 MPEAJIOKEHUs, 3asBICHUS, XKaNoObl. PelieHue o CHATUU ¢ KOHTPOJIS MIPUHUMA-
et 3aBenytomas J10OVY.

8.7. KontponpHbie oOpallleHus JOHKHBI COJEPKaTh KOHKPETHYIO M YETKYI0 HMH(OpMAIHIO MO
BCEM BOTIPOCaM, ITOCTABIICHHBIM B OOPAIICHHUSIX TPaXK/IaH:

- €CIIU CPOKH PACCMOTPEHUS MPOJICHBI, TO JAOKHBI ObITh YKa3aHbl MPUYMHBI U OKOHYATEIbHAs
JaTa pacCMOTPEHHUS, 110 UCTEYCHUH KOTOPOU OyIeT JOMOIHUTEIIEHO COOOIIECHO O MPOJICITaHHON paboTe;

- B OTBETE JIOJDKHO OBITh YKa3aHO O TOM, UTO 3asBUTENb B TOW WJIM UHOH opme mpornHPOpMUPO-
BaH O pe3yJIbTaTaX PacCMOTPCHHS,

- OTBET 3asBUTENIO TMOIMUCHIBAETCS PYKOBOIUTEIIEM;

- K OTBETY TPHKJIABIBACTCS OPUTHHAT PACCMOTPEHHOTO OOpaIeHusl TpakJIaHWHA, €CITU Ha HEM
crout Haamuch «ITIOJJIEXKUT BO3BPATVY».

9. KoHTpOJIb cO0./1I01eHIsl TOPSIAKA PAcCMOTPEeHMs 00paLeHHui

9.1. JIoJDKHOCTHOE JIUIO B TpejiesiaX CBOeH KOMIETEHIIMN OCYIIECTBIIET KOHTPOJIb COOIoje-
HUS TIOpSAJIKA PacCMOTpEeHMsl OOpallleHWH, aHaIM3MpYyeT COJEp)KaHHe MOCTYMAIUINX oOpalleH!n U
uHpopmupyert 3aBenyromryto I0Y o HapylIeHUsX HCIOJHUTENbCKONW JTUCIUILIUHBL.

9.2. 3aBenyromas JIOY npuHMMaeT Mephl 10 CBOEBPEMEHHOMY BBISBICHUIO M YCTPaHEHUIO
MIPUYMH HapylIeHUs MpaB, CBOOO M 3aKOHHBIX MHTEPECOB I'PaX/IaH.

9.3. JIuua, BUHOBHbIE B HapyIIEHUH MOPSJIKa pACCMOTPEHUs 00pallieHUH rpax/iaH, U3JI0KEHHO-
ro B HacrosmeM [1ooxkeHnn, HeCyT OTBETCTBEHHOCTb, IPEIYCMOTPEHHYIO 3aKOHOAATEIbCTBOM PD.

10. XpaHeHue MaTepuaJIOB MO OOpalEeHHSIM TI'PaxKIaH

10.1. 3aBexyromas JIOY ocymiecTBisieT XpaHeHHE U UCIIOIB30BAHNE B CIIPABOYHBIX M MHBIX IIe-
JAX  TPeUIOKEHUH, 3asBICHUN U jKano0 rpax/iaH.

10.2. XKypHan peructpanu Mo oOpameHusiM TpakJaH BHOCUTCSI B HOMEHKIIATYPY JIe.

10.3. OTBETCTBEHHOCTH 32 COXPAHHOCTh JOKYMEHTOB 10 OOpaIleHUsM TpaKAaH BO3JIaraercsi Ha
3aBeaytomyto JJOVY.

10.4. YcranaBnMBaeTcsi CpOK XpaHEHHs NPEAJIOKEHUH, 3asBICHUH, Kajlo0 TpakaaH U JOKY-
MEHTOB, CBS3aHHBIX C UX PACCMOTPEHHMEM U pa3pelieHreM — 5 yeT. B HeoOXoauMbIX ciayyasx 3Kc-



MEPTHON KOMHUCCHEH MOKET OBITh MPUHSATO PEHICHHE 00 YBEIWYCHUH CPOKA XPAHCHHS WA O MTOCTOSH-
HOM XPaHEHUW HauOoliee ICHHBIX MPETOKEHUHN TpaKIaH.

10.5. Ilo ucTeYeHUM YCTAaHOBICHHBIX CPOKOB XpaHEHHsI JOKYMEHTHI IO IPEIUIOKCHUSM 3asiB-
JEHUSAM U Kajmo0aM TpakIaH TOJUIeKaT YHUYTOKCHHIO B COOTBETCTBHM C YyTBEpKIeHHbIM Derne-
panbHOU apxuBHOU ciyx060i Poccuu 06.10.2000 r. [lepeuneM THIOBBIX YHNPaBIECHYSCKUX JTOKYMEH-
TOB, OOpPa3yIOIIMXCS B ACATEIBHOCTH OPraHHU3alld, C yKa3aHHWEM CPOKOB XPaHECHUSI.

10.6. XpaneHue aen y UCIIOJIHUTEIIEH 3arpeniaeTcs.

10.7. OOpamierus TpakgaH MOTYT HANpaBIIATHCSA B apXMB 0€3 paCCMOTpPEHUs, €ClIM B HHUX CO-
JepKATCsl PACcCY)KICHHsI IO M3BECTHBIM MPOOJIeMaM WIIH MOJHUMAIOTCS YK€ PEIICHHBIC BOIPOCHI, HE
TpeOyrole AONOJHUTEIBHOTO PACCMOTPEHHUs, a TaKKe OECCMBICIEHHBIE IO COIEPKaHUIO.

10.8. Pemienue o cnucaHuy yKa3aHHBIX OOpalleHui mpuHuMaeT 3aBenyromias JJOVY.

[NPMJIOXEHUE



K [lonoxxeHuto o MopsiAKe pacCMOTPEHUS
oOpariieHus TpaXkiaH B aJIMHHHCTPAITIIO
MBJIOVY nerckuii cam « Tomoaéxy»

KAPTOUYKA JIMYHOI'O NMPUEMA T'PAXKIAH

3aBenywoumeid MB/IOY nerckuii can « Tomoéx»

Jara npuema:

@®.1.0. rpaxxaaHuHa:

MecTto paboThI:
Jomannuii aapec:
Tenedon:
ConeprxkaHue yCTHOTO OOpaIieHus:

Pesynbrar paccmMoTpeHust yCTHOTO OOpaIieHus TpaxaaHuHa!
1. Komy otnpasiieHo (pe3ostonus)

2. JlaTa uCcnoJIHEeHUs
3.JlononHUTENBHBINA KOHTPOJIb
4. CHATO ¢ KOHTPOJIS
5. Pesynbrar
6. JlaTa, JOPKHOCTB MCTIOJIHUTENS
7. OT rpaxaaHruHa PUHATO MUChMeHHoe 3asBienne ([Ipunaraercs)

Bx. No ot « » 20 1.




